Jerod Wright
1234 West Street San Antonio, TX 78249 * (123) 456-7890 * JerodW@gmail.com
OBJECTIVE: 
Seeking a medical scribe position to gain experience within the healthcare industry

CAREER PROFILE: 
· Demonstrated experience working in a clinical healthcare setting
· Self-motivated, efficient, and reliable under pressure 
· Excellent communication and interpersonal skills
· Detail oriented and resourceful in the completion of tasks with ability to multi-task effectively 
· Fluent in Spanish and English
EDUCATION: 

Bachelor of Science in Biology


      

      Anticipated Graduation: May 2014
Concentration in Neurobiology 

*seeking pre-requisites for physician assistant school*
The University of Texas at San Antonio 

Relevant Coursework: Histology and Cytology, Biosocial Genetics, Human Anatomy and Physiology, Neurobiology, Biochemistry, Introduction to Management, Cross-cultural Psychology
RELEVANT EXPERIENCE: 
Christus Santa Rosa Hospital, San Antonio, TX 




March 2012 – Present
Administrative Assistant
· Responsible for admission of patients and filing of patient files. 
· Performed intakes for over 20 patients per week. 
· Collected, stored and retrieved patient data. 
· Maintained and ordered medical supplies. 
· Implemented effective system for the sterilization of surgical instruments. 
· Remain calm and professional during periods of critical need. 
North Central Baptist Hospital, San Antonio, TX 


  August 2011 – February 2013 Volunteer 
· Maintained up-to-date client files on facility database. 
· Managed incoming and outgoing correspondence through phone, mail and email. 
· Performed administrative duties and provided support to management team. 
· Troubleshot and resolved any problems and/or customer complaints. Effective at dealing with conflict resolutions. 
ACTIVITIES

· Pre-Physician Assistant Society, Vice President, 2012-2013
· Volunteer, Corozon Clinic, San Antonio, TX, 2011-2013 (monthly)
· Volunteer, Special Olympics, Austin, TX, December 2011
